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| PUBLIC NOTICE

Notice is Hereby Given that the Tooele City Council and the Tooele City Redevelopment Agency will meet in a
Work Meeting, on Wednesday, July 20, 2022, at 5:30 p.m. The Meeting will be Held in the Tooele City Hall
Council Chambers, Located at 90 North Main Street, Tooele, Utah.

We encourage you to join the City Council meeting electronically by logging on to the Tooele City Facebook
page at https://www.facebook.com/tooelecity.

1. Open City Council Meeting
2. Roll Call

3. Mayor’s Report

4. Council Members’ Report

5. Discussion Items
a. Fiscal Year 2022-2023 Budget

b. Ordinance 2022-23 an Ordinance of Tooele City Amending Tooele City Code Section 8-6-5
Regarding Shared Sewer Laterals
Presented by Jamie Grandpre, Public Works Director

c. Ordinance 2022-27 an Ordinance of Tooele City Adopting an Updated Purchasing Policy and
Procedure
Presented by Michelle Pitt, City Recorder

d. Resolution 2022-65 a Resolution of the Tooele City Council Amending the Tooele City Fee
Schedule Regarding Animal Shelter Fees
Presented by Darwin Cook, Parks & Recreation Director

e. Resolution 2022-68 a Resolution of the Tooele City Council Approving an Agreement with
Garrett and Company for Installation of New Playground Equipment at Elton Park
Presented by Darwin Cook, Parks & Recreation Director

6. Closed Meeting
~ Litigation, Property Acquisition, and/or Personnel

7. Adjourn

Michelle Y. Pitt, Tooele City Recorder

Pursuant to The Americans With Disabilities Act, Individuals Needing Special Accommodations Should Notify
Michelle Y. Pitt, Tooele City Recorder, At 435-843-2111 Or Michellep@Tooelecity.Org, Prior To The Meeting.

90 North Main Street | Tooele, Utah 84074
435-843-2113 | 435-843-2119 (fax) | www.tooelecity.org
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TOOELE CITY CORPORATION
ORDINANCE 2022-23

AN ORDINANCE OF TOOELE CITY AMENDING TOOELE CITY CODE SECTION 8-6-
5 REGARDING SHARED SEWER LATERALS.

WHEREAS, Utah Constitution, Article XI, Section 5 directly confers upon Utah’s
charter cities, including Tooele City, “the authority to exercise all powers relating to
municipal affairs, and to adopt and enforce within its limits, local police, sanitary and
similar regulations not in conflict with the general law”; and,

WHEREAS, Utah Code Section 10-8-84 enables Tooele City to “pass all
ordinances and rules, and make all regulations . . . as are necessary and proper to provide
for the safety and preserve the health, and promote the prosperity, improve the morals,
peace and good order, comfort, and convenience of the city and its inhabitants, and for
the protection of property in the city”; and,

WHEREAS, TCC Chapter 8-6 regulates public access to the POTW (Publicly
Owned Treatment Works), also known as the sewer system; and,

WHEREAS, TCC Section 8-6-5 requires separate sewer laterals for each primary
structure (e.g., residence), but allows for exceptions, and the exception language is being
interpreted by some as a developer entitlement rather a City tool for flexibility:

8-6-5. Separate connections required.

Each separate building or premise shall have a separate connection to the POTW sewer,
except when deemed impracticable and so found in writing by the Public works Director. Each
owner will bear and pay for the maintenance and repair of this building or lateral sewer.
Notwithstanding the above, where a dwelling is in the rear of another building and on the same
building lot and owned by the same party, the City may issue a sewer permit for a multiple
connection upon a showing by the building owners that doing so will not adversely affect the
public health or the interests of any other property owner.

WHEREAS, the Public Works Director recommends that Section 8-6-5 be
amended as shown below to clarify the discretion allowed to the Director and the narrow
circumstances under which an exception can be permitted:

8-6-5. Separate connections required.
Each separate bU|Id|ng or premlse shall have a separate connectlon to the POTW sewer.;

owner WI|| bear and pay for the mamtenance and repalr of thls bundmg or lateral sewer. The
Public Works Director has the discretion, but not the obligation, to permit shared laterals upon a

flndlnq of extraordmarv or unusual CIrcumstances and Newahetawtmng—me—aleeve—whe#e—a

paﬁy—the&%wssuea—sem&#pemuﬁeearﬁmmpleeeme%aupon a showmg by the bUIIdlng




owners that doing so will not adversely affect the public health or the interests of any other property
owner.

WHEREAS, the City Administration recommends that the proposed amendment
to Section 8-6-5 will better protect the integrity of the POTW as well as the public health
and welfare by minimizing the potentially catastrophic consequences of allowing multiple
dwellings to share a single sewer lateral (e.g., sewer backups):

NOW, THEREFORE, BE IT ORDAINED BY TOOELE CITY that Tooele City Code
Section 8-6-5 is hereby amended as shown below.

8-6-5. Separate connections required.
Each separate bU|Id|ng or premlse shall have a separate connectlon to the POTW Sewer .;
i A A —Each
owner will bear and pay for the maintenance and repair of thls bU|Id|ng or lateral sewer. The
Public Works Director has the discretion, but not the obligation, to permit shared laterals upon a

flndlnq of extraordmarv or unusual urcumstances and Ne%;thstahdmg—the—abeve—where—a

upon a showmg by the bU|Id|ng
owners that doing so will not adversely affect the public health or the interests of any other property
owner.

This Ordinance shall become effective upon passage, without further publication,
by authority of the Tooele City Charter.

IN WITNESS WHEREOF, this Ordinance is passed by the Tooele City Council this
day of , 2022.




TOOELE CITY COUNCIL

(For) (Against)
ABSTAINING:

MAYOR OF TOOELE CITY
(Approved) (Disapproved)
ATTEST:

Michelle Y. Pitt, City Recorder

SEAL

Approved as to Form:

Roger Evans Baker, City Attorney



TOOELE CITY CORPORATION
ORDINANCE 2022-27

AN ORDINANCE OF TOOELE CITY ADOPTING AN UPDATED PURCHASING
POLICY AND PROCEDURE.

WHEREAS, Utah Code 810-6-122 requires that all city purchases and
encumbrances be made by a duly authorized purchasing agent pursuant to a purchasing
policy established by city ordinance or resolution; and,

WHEREAS, Tooele City Code §1-14-3 and 81-22-2 contain the same requirement
as UCA 810-6-122; and,

WHEREAS, Utah Code §11-39-103 contains procurement requirements specific
to public building projects and public works projects; and,

WHEREAS, Utah Code §72-6-108 contains procurement requirements specific to
Class C road projects; and,

WHEREAS, Utah Code 810-7-20.5 contains procurement restrictions specific to
retaining architects and engineers; and,

WHEREAS, Utah Code Chapter 63G-6a contains the Utah Procurement Code;
and,

WHEREAS, Utah Code 810-7-86 authorizes, but does not require, municipalities
to adopt the Utah Procurement code; and,

WHEREAS, Part 24 of the Utah Procurement Code (Unlawful Conduct and
Penalties) applies to all municipalities irrespective of whether they have adopted the Utah
Procurement code; and,

WHEREAS, the Tooele City Council approved Resolution 1993-21 on July 7, 1993,
adopting a Purchasing Policy, Guidelines, and Procedure Manual for Tooele City
Corporation (the “1993 Manual”); and,

WHEREAS, with the passage of time and changes to markets, economies, and
government procedures, the City Administration recommends the adoption of an updated
Purchasing Policy, Guidelines, and Procedures (the “Purchasing Policy”) for Tooele City,
attached as Exhibit A; and,

WHEREAS, adopting the Purchasing Policy is in the best interest of Tooele City
inasmuch as the Purchasing Policy will allow Tooele City to continue operating a
purchasing system in compliance with Utah law, Tooele City law, and sound fiscal
management; and,



WHEREAS, the City Administration recommends that the Purchasing Policy
contain Tooele City’s conflict-of-interest and ethics provisions, including the Utah
Municipal Officers’ and Employees’ Act; and,

WHEREAS, the Redevelopment Agency of Tooele City, Utah, and the
Administrative Control Board of the North Tooele City Special Service District both have
indicated their intention to comply with Tooele City’s purchasing policies; and,

WHEREAS, the proposed updated Purchasing Policy is attached as Exhibit A:

NOW, THEREFORE, BE IT ORDAINED BY THE TOOELE CITY COUNCIL that
the Purchasing Policy attached as Exhibit A is hereby adopted as the purchasing policy
and procedure for Tooele City.

This Ordinance is necessary for the immediate preservation of the peace, health,
safety, and welfare of Tooele City and its residents and businesses and shall become
effective upon passage, without further publication, by authority of the Tooele City
Charter.

IN WITNESS WHEREOF, this Ordinance is passed by the Tooele City Council this
day of , 2022.




TOOELE CITY COUNCIL

(For) (Against)
ABSTAINING:

MAYOR OF TOOELE CITY
(Approved) (Disapproved)
ATTEST:

Michelle Y. Pitt, City Recorder

SEAL

Approved as to Form:

Roger Evans Baker, City Attorney



Exhibit A

Tooele City Purchasing Policy, Guidelines, and
Procedures (2022)
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II.

PURCHASING POLICY PURPOSE STATEMENT

A, THE PURPOSE OF THIS PURCHASING POLICY (HEREINAFTER THE “POLICY™) IS:
1. To ensure that Tooele City citizens’ taxpayer dollars are properly spent and accounted for
with the greatest transparency possible.
2, To implement the mandated purchasmg regulations of the Utah State Code.
3. To establish responsibility and provide detailed procedures for the department heads
(users), the City Recorder (hereinafter the “Purchasing Agent™), the Finance Department (Fiscal),
City officials, and other City employees involved in purchasing goods and services for Tooele

City.

4, To ensure fair and equitable treatment of all persons who wish to, or do, conduct business
with the City.

5. To foster effective broad-based competition within the free enterprise system to ensure

that the City will receive the best possible service or product in a cost-effective manner.

B. GENERAL INFORMATION

1. The City Council has established and.adopted this Policy through ordinance, and the
Mayor has implemented this Policy as the prescribed method and means of purchasing goods and
services on behalf of Tooele City.

2. The City has implemented centralized purchasmg where responsibilities related to

purchasing are centralized in a single purchasing software system.

C. SCOPE

This Policy applies to- all Tooele Crty employees and City officials who in the course of their duties must
obtain goods or services to. successfully accomphsh their assigned tasks,

D. STATUTORY AUTHORITY

This Policy is enacted under the authority of Tooele City Charter Section 1 (Grant of Powers), Tooele
City Code Sections 1-14-3 (Purchasing Procedures), 1-22-2 (Purchases and Sales by Established
Procedures), Utah Code Section 10-7-86 (Municipality may adopt Utah Procurement Code . . . ) and
Chapter 63G-6a (Utah Procurement Code), each as amended.

PURCHASING AGENT

The Purchasing Agent shall administer the purchasing policy and procedures provided by this

Policy. By the statutes referenced herein and by other applicable laws, the Purchasing Agent shall
perform the duties and have the power and authority to approve Purchase Orders for all departments of
Tooele City.

All rights powers, authority, and duties relating to the approval of Purchase Orders for goods or
services, and the management, control, sale, and disposal thereof, regardless of the source of funding,
are hereby assigned to the Purchasing Agent.

The Purchasing Agent may delegate authority granted under this Policy as deemed necessary.
1



[I.

PURCHASES

Tooele City purchases are not subject to sales tax. For vendors requiring documentation of tax-exempt
status, an Exemption Certificaie may be obtained from Accounts Payable, Finance Department,

When a procurement involves the expenditure of State or Federal funds, Tooele City shall comply with
the applicable State and Federal laws and regulations,

A.

PURCHASE ORDERS

1. The department head shall ensure that funds are available in budgeted line items of the
budget for all purchases. If funds are not available, department heads shall obtain approval from
the Mayor and City Council to make necessary budget adjustments.

2, After purchases are made, the department head, or designee, shall initiate and complete the
electronic Purchase Requisition process to request a Purchase Order.

3. Requisitions up to $1,000 shall be approved by the Purchasing Agent; requisitions
$1,000-$29,999 shall be approved by the Purchasing Agent and Mayor; requisitions $30,000 and
above shall be approved by the Purchasing Agent, Mayor, and City Council.

4, Purchases shall not be divided in to smaller purchases for the purpose of evading the
approval process required by t'hi's' pohcy, or for the purpose of avoiding the need to obtain a bid
or written contract.

5. Purchase orders for goods or services shall be requested from department heads or
designees, as specified below: :

No competitive quotes or bids required for purchases:
» Under $5,000 _
Sole source purchases . - !
State contracts '
-..Emergencies
* Purchases to repair and maintain equipment owned by the City which may be
more economically and efficiently added to, repaired, or maintained, in the
judgment of the Purchasing Agent or department head, by a particular person
_ or firm..
e [xchanges of goods between the City and other entities whereby the cost
7+ would be below the market cost from vendors.

3 quotes (méﬁﬁe telephone, online searches, or written requests) for purchases:
o $5,000-$9,999

3 written quotes or bids required for purchases:

e $10,000 and above (Council approval and contracts required if $30,000 or
more)
o vehicles and equipment

3 sealed bids, public advertising, Council approval, and contracts required for;
e Capital Projects of $50,000 or more,

2



Building Improvements of $50,000 or more,
Public Works Projects of $50,000 or more,
Class C Road Projects of $50,000 or more,
At department head’s request,

Refer to Section IV below.

6. The Finance Director, in consultation with the Purchasing Agent, may disregard the Purchase
Order process and authorize direct payments for ongoing City commitments such as utility bills,
insurance premium payments, bond debt-service payments, payment agreements, payroll related
expenses, lease payments, gasoline and diesel invoices, or other similar payments.

B. PURCHASE OF INFORMATION TECHNOLOGY EQUIPMENT

Purchase requests for information technology equipment shall be made after consulting with the City’s
Information Technology (I.T.) Department. The I.T. Department shall make recommendations to the
department head and then the purchase may be made by following this Policy.

C. OPEN PURCHASE ORDERS, OR BLANKET PURCHASE ORDERS
1. When frequent purchases of miscellaneous items are made from a single vendor,
department heads may initiate a Purchase Requisition requesting the establishment of a Blanket
Purchase Order, or an Open Purchase Order, hereinafter “Open PO”. The request shall not
exceed $1,000, unless the request is for recurring monthily charges for the same goods, i.c.:
gasoline or fuel charges, public notices, monthly contracts, insurance premiums, etc.
2. The department head is responsible to keep records of all miscellaneous items purchased
and shall submit all receipts to the Finance Department. The invoice or receipt should include
the Open PO number, date, line item, amount, and the department head’s signature.
3. Approval of Open POS _w_ll_l_ follow III(A) above.

D. CREDIT OR CHARGE CARDS AND LINES OF CREDIT
1...  City credit cards are 1ssued in rare instance to approved individuals when no other form
of payment can be used. These cards shall be authorized by the Mayor, and the Purchasing
Agent shall maintain a list of approved cards in the City’s name.
2. City purchasing cards allow City employees to purchase goods through a charge account
at a specific place of business. The Purchasing Agent shall maintain a list of purchasing cards.
3. Open lines of credit allow City employees to purchase goods with various vendors who
do not issue a purchasing card, on an approved charge account at the place of business.
4, City credit cards shall only be used when a vendor does not offer payment with a
purchase order, a purchasing card, open line of credit, or when a vendor will only be used for a
one-time purchase.

5. Receipts shall be submitted for purchases using credit cards charge cards, or open lines
of credit, and must not avoid or bypass City purchasing or payment procedures.

6. An independent review and reconciliation is required for each credit card account.

7. Employees to whom City credit cards are issued shall be responsible for the security of

the card and the transactions made with the card. The card shall be issued in the employee’s
name and it will be assumed that any purchases made with the card will have been made by the
cardholder, or by department heads authorized to use the card. Credit card holders shall

3



immediately report any lost or stolen card and/or account information to the Finance Director
and the Mayor.

8. Assigned card holders shall report any fraudulent charges or any discrepancies on the
statement within 30 days to the Finance Director.
9. If an item which has been purchased with a purchasing card, credit or charge card, or

through a line of credit is returned to the place of business, the place of business shall credit the
City’s account, or issue credit towards the City’s card. Employees are not to receive cash,
instore credit, or gift cards for returned items,

10.  Prohibited credit card purchases:

i. Any merchant, product, or service normally considered to be an inappropriate use
of City funds,

ii, Purchase of items for personal use or consumption,

iii. Capital equipment purchases or repair,

iv. Alcohol,

V. Fuel for fleet vehicles unless traveling outside of Utah. The City gas card shall be
used for fuel purchases,

Vi, Splitting a purchase to remain under purchasing policy limits.

11, Violations of this section of the Policy or 1mpr0per use of credit cards may subject City
officials to corrective and disciplinary actlon, up to and including dismissal from
employment. :

PETTY CASH FUNDS

1. Petty cash funds are funds to be used for 1n01denta1 purchases Or emergency purchases

that are less than $50.

2. A written recelpt -a store-issued receipt, or a pre-authonzatmn form shall be given at the

time of disbursement of funds. The receipt shall be signed, and an account line item assigned by
the employee requesting the funds.

3. Petty cash shall be under lock and key at all times.

4. When requestmg to replemsh petty cash a Petty Cash Log shall be filled out, balancing

' representatlve and department head
5. . The amount of petty cash__o_r cash for the cash box shall be no more than $250 at any time.

USE OF CITY FUNDS TO PURCHASE EMPLOYEE MEALS, CLOTHING, ETC.

L. It is the goal of Tooele City to keep departments operating under uniform guidelines and
policies, to treat similarly situated employees similarly, and to ensure that tax dollars are used
responsibly for business purposes. The use of City funds to purchase employee meals, clothing,
or other items may be considered job-related and a business necessity under certain
circumstances, approved by department heads with the Mayor’s consent, Some items, however,
may be viewed as an employee “gift” or “perk” and Tooele City’s Personnel Policies and
Procedures should be referred for policy implication relative to such personal purchases for
employees. In general:

i Using City funds to provide incidental lunches or other meals to employees is
allowed under this pohcy
a. If it is in conjunction with trammg that has been approved by the

department head. The training and expenditure shall be included and approved in
the department’s annual budget request. The training itinerary shall be included if
an employee reimbursement request is submitted. The value may be taxable to

4



G.

the employee pursuant to L.R.S. guidelines, Consult with the Human Resource
Department to make this determination,

b. If an employee is working beyond their normal work schedule (usually an
8-hour shift) to handle an emergency or natural disaster, or attending City Council
meetings,
c. If it is a retirement luncheon, and allowed under Tooele City Personnel
Policies and Procedures such as guidelines for a retirement luncheon.
ii. Using City funds to provide clothing or other personal items to employees shall
be permitted if: '
a. The purpose of providing the item has a business purpose such as: issued
for field identification as a City employee or as a tequired uniform item, is a
safety-related item of a personal nature (i.e, steel-toed shoes), is issued for a
marketing program or event, is issued for professmnal identification at an event,
or other similar circumstances. = :
b. The clothing is embroidered, screened -or somehow otherwise identified
as “Tooele City™, and the nature or design of the item would be used only for
official work purposes.

C. The expenditure is included and approved in. the department s annual
budget request.
d. It is allowed for under Tooele City Personnel Pohc1es and Procedures such

as guidelines fora retirement gift.

CITY VEHICLES

I. Requests for purchases of Clty Vehlcles shaﬂ be included and approved in deparimental
or capital projects budgets.

2. Depattment heads shall follow the gmdelmes hsted above regarding the need to obtain
bids or quotes for the vehicle request, with one bid from a local dealer. (Three bids are not
necessary if purchased through a state contract.)

3. Department heads shall request the purchase through the Mayor, then it will be brought
before the City Council for approval, if required.

The shops Supervisot shall make the purchase, add it to the fleet vehicle list, and take the
paperwork to finance and the Purchasing Agent.

5. i Finance shall add the vehicle to the asset list, and the Purchasing Agent shall add the
Veh1ele to the insurance hst

6. When vehicles are. needed and have not been approved ina department’s budget,

be made. After approvai the steps outhned above shall be followed

7. When vehicles are outdated or no longer needed by a department, they will follow the
surplus process as stated in the Surplus section below,

VENDORS
1. Vendors providing goods and/or services shall be on the City’s vendor list.
2. To add a new vendor to the City’s vendor list, department heads, or designees, shall

direct vendors to provide a current and signed W-9 and a Utah Retirement Systems Post-
Employment/Post-Retirement Restrictions Act Certificate & Release (see Attachment “C”) to
Accounts Payable.- The new vendor, if approved, will then be added to the City’s vendor list,
and assigned a vendor number.



IV.

3. Purchases are not subject to sales tax. For vendors requiring documentation of tax-
exempt status, a TC-712G Exemption Certificate for Governments and Schools may be obtained
from Accounts Payable.

CAPITAL PROJECTS, BUILDING IMPROVEMENTS, PUBLIC WORKS PROJECTS, CLASS C
ROAD PROJECTS, AND OTHER LARGE PROJECTS

Cap1tal projects, building improvements, pubhc works projects, Class C road projects, and other large
projects (hereinafter “Projects™) will be determined as specifically as possible and shall be presented
each year to the City Council by the Mayor and/or department heads for approval with their budget
requests.

Department heads, when contemplating Projects, shall cause plans and specifications for, and an
estimate of, the cost of the Project to be prepared by qualified persons, If it is necessary to contract with
outside qualified design professionals, the Mayor s approval shall be obtained, and a Contract or Form
“A” may be completed.

BIDS S
1. Written bids or quotes are required for expenditures or purchases costing $10,000 and
above. Bids for these types of expenditures or purchases do not need to be sealed bids, and do
not need to be opened publicly. Departments heads, or designees, shall use Attachment “A” to
turn in bids and the accompanying contract (if applicable) to the Purchasing Agent. At
department head’s discretion the sealed bid process may be used for any purchase.

2. When Projects are $50,000 or more, competitive sealed bids are required. The Purchasing
Agent or Englneer shall prepare a Pubho Notice 1nv111ng prospective supphers to submit a bid.

prejects
3. The Public N0t1ce shall 1nclude
i.  Description of the services or items to be purchased and all contractual terms and
conditions applicable to the procurement.
ii. Instructions concerning the location and acquisition of bidding documents,
iii. Date, time, and place of the opening of formal sealed bids.
4. The Purchasing Agent shall post notice pursuant to U.C.A. 63G-6a-112, which includes:

i. Post at Tooele City Hall,
il. Post on the City website,
iii. Post on the State Public Notice website,
iv, Publish in a local newspaper of general circulation, as required by law.
5. All notices calling for bids shall state, "Tooele City reserves the right to reject any and/or

all bids presented." This rejection right includes any formal bid and/or sealed competitive bids
with or without cause. If all bids are rejected and the governing body determines to complete the
Project, the City shall advertise again pursuant to this Policy.

6. Bids shall be opened publicly by the Purchasing Agent, or a designee, in the presence of
one or more witnesses at the time and place designated in the invitation for bids. The amount of
each bid and any other relevant information, together with the name of each bidder, shall be
recorded. The record and each bid shall be open to public inspection.
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7. Bids shall be unconditionally accepted without alteration or correction, except as
authorized in this Policy. Bids shall be evaluated based on the requirements set forth in the
invitation for bids.

8. Correction or withdrawal of inadvertently etroneous bids before or after award, or
cancellation of awards or contracts based on such bid mistakes, shall be permitted. After bid
opening no changes in bid prices or other provisions of bids prejudicial to the interest of the City
or fair competition shall be permitted. All decisions to permit the correction or withdrawal of
bids ot fo cancel awards or contracts based on bid mistakes shall be supported by a written
determination made by the appropriate department head or Purchasing Agent.

9. The contract shall be awarded with reasonable promptness, by written notice, to the
lowest responsive responsible bidder whose bid meets the requirements and criteria set forth in
the invitation for bids.

10.  All contracts for Projects shall be in writing. Contracts for Projects costing less than
$50,000 may use the Agreement attached as Exhibit “B”. Contracts for Projects costing $50,000
or more shall use more detailed industry standard construction contracts, where available,
prepared by the contractor, department heads, or City Engineer.

11. Once a contract has been approved through the process outlined above, individual
invoices do not need to be brought before the Council for approval even if they exceed $30,000,
but change orders exceeding $30,000 shall be approved and authorized by the City Council.
Please see Section VIII regarding Change Orders.

12, Contracts for services such as worker’s compensation, health and dental insurance, short-
term disability, general liability insurance, and other services may not need to be bid out every
year, upon approval of the Mayor. (See Section VII belew for more information about contracts.)

1. The RFP process may be used when the nature of the work to be performed, or the
product to be purchased, has the potential to be satisfied with various competitive bidding |
options which may be difficult to identify and accurately described. This process shall only be ‘
used when the Mayor or a de31gnee determmes that this process 15 more advantageous to the City :
’:;2.- - Public notlce of the RFP shall be gwen at least 14 days prior to the advertised date of the
opemng of the proposals.

3. - :Proposals shall -be opened so as to avoid disclosure of contents to competing offerors. A
reg1ster of proposals shall be prepared and shall be open for public inspection after contract

award.

4. The request for proposals shall state the relative importance of prlce and other evaluating
Factors, which may. include references, experience, work history, unit pricing, mobilization and

crew timing and capacity, change order history, RFI history, bid document compliance, bonding
capacity, and other relevant factors,

5. Offerors shall be accorded fair and equal treatment with respect to any opportunity for
discussion and revision of proposals, and revisions may be permitted after submissions and prior

to award for the purpose of obtaining best and final offers. In conducting discussion, there shall

be no disclosure of any information derived from proposals submitted by competing offerors.

6. Proposals shall be evaluated with references to weighted preestablished evaluation

factors.



7. Award shall be made by contract to the person whose proposal is determined, in writing,
to be the most advantageous to the City, taking into consideration price and the valuation factors
set forth in the request for proposals. No other factors or criteria shall be used in the evaluation.
The contact file shall contain the basis on which the award is made.

8. Contracts for RFPs shall follow the contract section in VII below,

C.  QUALIFICATION OF BIDDERS AND SUPPLIERS
1. When appropriate, as determined by the Purchasing Agent and the department head, in
consultation with the City Attorney, a bidder, suppliet, or contractor may be required to
prequalify for providing certain types of goods or services, To determine the capability and
responsibility of these providers certain predetermined responsibility factors must be considered,
which shall include the following:
i. Auvailability of the appropriate financial, material, equipment, facility, and
personnel resources and expettise, or the ability to obtain them, necessary to indicate the
capability of the bidder, supplier, or contractor to meet contractual requirements.
ii. - A satisfactory record of performance, in the discretion of the Purchasing Agent
and department head.
iii. A satisfactory record of integrity, in the discretion of the Purchasing Agent and
department head.
iv. Legal quahﬁcatmns to contract with Tooele City Corporation.
v, Whether all necessary information has been supplied in conmection with the
inquiry concerning responsibility, in the discretion of the Purchasing Agent.
2. The bidder, supplier, or contractor shall supply all information requested by the City
concerning theit responsibility. If such information i is not supplied, the City may make the
determination based on available 111f01mai10n or may find the bidder, supplier, or contractor non-
responsive and/or not responsible.

CANCEL:LATION AND REJECTION OF BIDS

or proposals may be re_]ected in whole or in part, as may be specified in the sollcltatlon when it is in the
best inierests of the City. The reason:a shall be made part of the contract file,

CHECK GENERATION %

A. The Finance D1rect0r or des1gnee shall examine all invoices and payment demands against
Tooele City. Checks will not,be prepared unless the examination proves the existence of appropuate
documentation in the form of completed Purchase Requisitions, Purchase Orders, and invoices to the
Finance Director’s satisfaction. .

B. Accounts Payable, on receipt of an invoice, shall match the demands for payment to the
approved Purchase Orders and shall generate checks. Accounts Payable may edit Purchase Requisition
amounts, up to a maximum-of $25.00, when there are small differences between the quoted amount and
the amount invoiced.

C. Accounts Payable shall attach the appropriate documentation to the checks, and deliver for
signature. The checks shall have two signatures, from those authorized to sign. In order to maintain a
check and balance, the checks shall not be signed by Accounts Payable or by any payee of a check.



VI.  SURPLUS
A. When goods are deemed surplus, outdated, or no longer needed by a department, and are
valued at $100 or more, the Purchasing Agent will recommend the transfer or disposal of the
goods. If the Purchasing Agent is recommending disposal, he/she shall present a list of all goods valued
at $100 or more to the City Council for approval of disposal. Reference Utah Code Chapters 24-3 and
77-24a, each as amended, and Tooele Clty s Disposal of Technology-Related Equipment Procedure.
B. Surplus items shall not be to given to employees or employees’ immediate family members.
Employees or employees’ immediate family members may purchase surplus items as part of a sale or
auction as long as preferential treatment is not given to any employee or employee’s immediate family
members,

VII. CONTRACTS
A. All contracts $30,000 and above must be approved by Fiscal Note or Resolution of the Tooele
City Council. No department, office, advisory or policy board or other organization of Tooele City, nor
any officer or employee thereof, shall be empowered to execute any Purchase Order or contract except
as specifically authorized in this Policy or by other applicable law. All contracts in violation of this
provision are considered void and may result in the personal obligation and liability of persons at fault
for such violations. (Utah State Auditor Template Language, General Provision #2)
B. With specific reference to Section 10-6-138.0of UCA 1953, as amended, the Purchasing Agent,
may sign as either the City Recorder or the Purchasing Agent contracts made on behalf of Tooele City.
There will be no need for two signatures from the same person to meet this provision.
C. All contracts for goods and setvices shall be signed by the Mayor, attested by the Purchasing
Agent, and approved as to form by the City Attorney. Approval as to form by the City Aftorney is an
indication that the contract is ready to be signed and attested.

D. Contracts shall include; at a minimum, the information reqﬁifed on the form attached to this
Policy, as ATTACHMENT “A”, :
E. All large project contracts shall be in writing. Construction contracts for Projects costing less

than $50,000 may use the Agreement atfached as Exhibit “B”. Projects with contracts costing $50,000
or more shall use more detailed mdustry standard construction contracts, where available, prepared by
the contractor, department heads; or City Engineer. Performance and Payment bonds established in an
amount determined by department heads or City Engineer necessary to protect the best interest of the
City, and a penalty for not completing the scope of service stated in the agreement or contract by the
agreed date shall be included. :
F. The Purchasing Agent shall ensure that all documents are attached to, or provided as part of
entering into, all written contracts, including the Agreement, Contract, or short form contract, Certificate
of Liability Insurance, Certificate of Workers Compensation Insurance, Business License, Vendor tax
identification information, etc., as applicable.
G. The Purchasing Agent shall establish and maintain a file of all contracts, and an indexed record
of all contracts, with required attachments.
H. EXCEPTIONS TO THE SOURCE SELECTION AND CONTRACT FORMATION
1. Upon approval of the Mayor, professional services including but not limited to: auditing,
appraisals, architecture, banking, artistic design, engmeermg, legal and other consulting services,
and continued specialty maintenance services (i.e. services at the wastewater treatment plant)
may be awarded based on professional quahﬁcauons service ability, cost of service, and other
criteria.



2. The City Engineer shall be utilized to perform engineering services for the City. If the
City Engineer is unable or unavailable to perform the needed engineering services, outside
engineering services may be sought upon approval of the Mayor, and documented on Form “A”,

VII. CHANGE ORDERS
The City recognizes that change orders are a normal component of the procurement process, This section
outlines when modifications to approved contracts qualify as change orders and the approval process for change
ordets.
A. Modifications to approved contracts shall be deemed change orders when the Mayor and
Purchasing Agent determine that:
1. The modification is related in some manner to the same or similar project approved in the
contract, :
and
2, Treating the modification as a change order would maximize efficiency in completion of
and cost savings to the City. ' :
B. Change Order approval process; -
1. Individual change orders below $30,000 may be approved by the responsible department
head or City engineer after consultation with the Mayor and Purchasing Agent, provided the
change order is within the approved project budget. Change orders similar in nature and timing
shall not be split into multiple change orders to falt below the $30,000 threshold.
2. Individual change orders $30,000 and above shall be approved by the Mayor and City
Council after consultation with the responsrble department head or Clty engineer, provided the
change order is within the approved project budget.

IX. EMPLOYEE REIMBURSEMENT
A. Reimbursement for expenses related to travel and training shall be submitted on the Tooele City
Expense Reimbursement Report, signed by the employee and department head. Department head
requests for relmbursement shall be approved and s1gned by the Mayor The Clty Council and Mayor S
relmbu'rlsléﬁlent report shall 1nclude the required srgnatures a Purchase Order number, reeelpts for non-
per-dieni expenses, if available, and a copy of the training itinerary.
B. Purchases made by employees using their own funds or credit card for goods relating to city
business shall be submitted on the Tooele City Expense Reimbursement Report, signed by the
employee, depariment head, and the Mayor. Receipts are required (refer to Tooele City Policies and
Procedures Section 24 for procedure of submitting Reimbursement Requests).

X.  ETHICAL CONDUCT AND CONFLICTS OF INTEREST

A. ETHICAL CONDUCT AND FIDUCIARY DUTY :

All Tooele City officials individually commit themselves in their official capacity to ethical and lawful
conduct, including appropriate use of their City authority. The term “City official” is defined in Section
X1 of this Purchasing Policy and includes all City employees (full-time, part-time, seasonal, etc.),
elected officials, appointed officials, and volunteers. This commiiment is an express condition of
Tooele City employment and service as a City official. City officials owe a fiduciary duty to Tooele
City, which means they must serve the inferests of Tooele City above any personal and business
interests that may conflict with the City’s interests. City officials must not act in a manner that is
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contrary to their fiduciary duty to the City. City officials must avoid actual conflicts of interest,
potential conflicts of interest, and even the appearance of a conflict of interest. This level of
professional conduct is vital to ensure and maintain public confidence in the Tooele City officials and in
Tooele City government,

B. STANDARDS OF ETHICAL CONDUCT
Tooele City follows the standards of ethical conduct explained in detail in the Utah Municipal Officers’
and Employees” Ethics Act (UCA 10-3-1301 et seq.: the “Act™). The purposes of the Act are to
establish standards of ethical conduct for City officials und to require disclosure of actual or potential
conflicts between the public duties and personal interests of City officials. The subsections below cover
the Act’s main provisions, but are not exclusive. (“UCA” means the Utah Code. The Utah Code is
available on the Utah Code page of the Utah Legislature website. “Policy Manual” means the Tooele
City Personnel Policies and Procedures Manual. Tooele City provides additional guidance to City
employees regarding standards of ethical conduct through various policies in the Policy Manual, The
Policy Manual is available on the Human Resources page of the Tooele City website.)
1. Required Disclosures. 'All City officials shall make the following required disclosures.
Disclosures shall be made annually on a form (“Disclosure Form™) approved by the Purchasing
Agent.
i. Compensation: City Council and Other Committee Members A member of the
Tooele City Council, Planning Commission, RDA Board, or other City board,
commission, or committee (coﬂebtlvely “City Committee”) must disclose receiving any
compensation, or agreeing to receive any compensation, for assisting a person or a
business in a transaction involving the City (e.g., a contract or a purchase). Two types of
disclosure are required. First; the member must file a Disclosure Form with the Mayor,
Second, the member must disclase the relationship to the member’s particular City
Committee, in an open meeting, before any discussion of the transaction occurs. (See
UCA 10-3-1305 for disclosure details.)
1 Compensation: AH Other Employees. Subsection B, 1.i., above, also applies to
. City ofﬁc:lals who are not members of a City Comimittee. City ofﬁc1als must file a
. Disclosure Form with the Mayor and also must inform their supervisor. (See UCA 10-3-
1305 for disclosure details).
EEI 111 Business Regulated by City: All Employees Clty officials must disclose when
'-they are an officer, director, agent, owner, investor, or employee of a business regulated
by Tooele City. If a business requires a Tooele City business license or a conditional use
permit, it is regulated by the City. Disclosure is made on a Disclosure Form ﬁled with
the Mayor {See.UCA 10-3-1306 for Disclosure details.) '

iv. . Business Ownership: City Councﬂ and Other Committee Members. A member of
a City Committee must disclose when they are an officer, director, agent, owner, investor,
or employee with a business that conducts business with the City. The member must
disclose the relationship to the member’s particular City Committee, in an open meeting,
before any discussion occurs of matters involving the business conducted. (See UCA 10-
3-1307 for disclosure details.)

v. . Business Ownership: All Othu Employees Subsect1on B.1.iv., above, also
apphes to City officials who are-not members of a. Clty Committee. Dlsclosure is made
on a Disclosure Form filed with the Mayor. (See UCA-10-3-1307 for disclosure details. )
vi. General Conflicts: City Council and Other Committee Members. A member of a
City Committee must disclose any-conflict between their personal interests and their



2,

public duties. Two types of disclosure are. required. First, the member must file a
Disclosure Form: with the Mayor. Second, the member must disclose the relationship to
the member’s particular Committee, in an open meeting. (See UCA 10-3-1308. Sec
UCA 10-3-1306 and -1308 for disclosure details.)

vil.  General Conflicts: All Other Employees. Subsection B.1.vi., above, also applies
to City officials who are not members of a City Commitiee. Disclosure is made on a
Disclosure Form filed with the Mayor, (See UCA 10-3-1306 for disclosure details.)

viil.  Disclosure Forms. All City officials will submit a completed Disclosure Form in
January of every year to the Purchasing Agent, who shall deliver to the Mayor all
Disclosure Forms requ1red by subsections B.1,i-vii., above. The Mayor shall report to the
City Councﬂ all Disclosure Forms 1equ1red by the Act and by subsections B.1.i-vii.,
above, or a summary of the Forms.. If a conflict arises during the year after the annual
Disclosure Form has been submitted, a new Dlsclosure Form shall be submitted
following the procedure outlined above.

Contlict of Interest Relationships. The relatlonshlps descrlbed in subsections B.1.i-viii.,

above, are prohibited conflict of interest relationships unless the required disclosures are made.
If the required disclosures are made, the relationships are allowed,

3.

Prohibited Conduct.

i Failure to Disclose. Failure to make the disclosures required by the Act and by
this Section is prohibited,

ii. Inducement. All persons, 1nclud1ng C1ty officials, are pl‘()hlblted from inducing or
seeking to induce any City employee to v101ate any of the provisions of the Act or of this
Section.

iii. General Violations, Any purchase, sale, or other distribution made in violation of
this Purchasmg Pohcy is prohibited.

iv. - Surplus Property. No City official may purchase or receive surplus City property
unless through a public sale on the same terms as the general public, with no preferential
treatment, .-

v, City Récords. City officials shall not disclose or use records classified as Private,
Controlled, or Protected acquired by City officials because of their city positions or duties
in order to further thelr_personal financial interests. (See UCA 10-3-1304(2)(a). Private,
Controlled, and Protected. records are listed in the Utah Government Records Access and
Management Act (GRAMA) See UCA 63G-2-302, -303, -304, and -305.)

vi. Personal Gain. City offi¢ials shall not use their City positions to further their
personal financial interests or to secure special privileges for any person. (See UCA 10-
3-13042)(b).

vii.  Financial Benefits. City officials shall not accept gifts or other financial benefits
of any value that might improperly influence the faithful and impartial discharge of their
public duties. Such gifts include loans on more favorable terms than available to the
general public, and pay at a higher rate than the market rate. (See UCA 10-3-1304(2)(c))
viii.  Gifts as Rewards. City officials shall not accept gifts or other financial benefits of
any value that could be considered a reward to the employee for official actions taken.
Such gifis include loans on more favorable terms than available to the general public and
pay at a higher rate than the market rate. (See UCA 10-3-1304(2)(c))

ix. Allowable Gifis. City officials may accept occasional non-cash gifts that do not
violate Subsection B.4.vii-viii. above, and that do not exceed the monetary values
identified in Policy Manual Section 31.A.2., which also contains a detailed list of allowed
and prohibited gifts.
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Penalties for Violation, :

i. The Act provides that any Clty official who has a conflict of interest relationship
and who knowingly and intentionally fails to make the required disclosures can be
removed from office or employments. (See UCA 10-3-1312)

ii. The Act provides that City officials who knowingly and intentionally receive
compensation in violation of subsections B.1.i-ii., above, have committed a crime and
may be both prosecuted and removed from office or employments. (See UCA 10-3-
1310)

iii. The Act provides that Clty ofﬁmals who knowmgly, intentionally, and improperly
disclose records, accept gifts, or use their official position in violation of subsections
B.4.iii-vi., above, have committed a crime and may be both prosecuted and removed from
office or employment (See UCA 10-3-1310)

iv. Violations of the Act or.this Policy may subject City officials to corrective and
disciplinary action, up to and including dismissal from employment.
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SECTION XI: DEFINITIONS

The terms used in this policy shall have the following meanings:

(1)  Agent means employees, as defined blow, as well as authorized volunteers who have purchasing
responsibilities for the City.

(2)  Blanket Purchase Order means an agreement with a specific vendor that authorizes the purchase of items
over a period less than a year with reconciliation of purchases and payment to the vendor on a monthly basis.
Use of this type of Purchase Order is restricted to the purchase of repetitively used items of low value.

(3)  Bidding means the procedure used to solicit quotations on price and delivery from suppliers of services,
supplies, material, or equipment and contracts for public improvement. .

4) Business means any corporation, partnership, individual, sol¢ proprietor, company, or any other properly
licensed legal entity engaged in the sales of goods and services.

(5)  Building Improvement means the construction or repair. ofa pubhc building or structure,

(6)  Capital Projects means a long-term project that helps maintain or improve a city asset, often called
infrastructure. It is a new construction, expansion, renovation, or replacement project for an existing facility or
facilities. _

(7)  Change Order means a written order directing the contractor to suspend work or make changes that are
similar in nature to the contract.

(8)  Charge Card means a card from a place of business for the purchase of goods with an account that must
be paid when a receipt is issued. For example, the C1ty has charge cards for local businesses such as Home
Depot and Wal-Mart.

(9)  City Official means employees, as defined below as well as authorized volunteers who have purchasing
responsibilities for the City.

(10)  Construction means the process of building, aitermg, repamng, improving, or demolishing any public
structure or building or other public improvements of any kind to any public real property. It does not include
the routine repair, operation, or maintenance of existing structures, buildings, or real property. Construction is a
type of service. o

(11)  Contract means- all types of City agreements, regardless of what their title is, used for the purchase of
goods or services. The term includes awards and notices of award, contracts of fixed price and cost plus a fixed
fee, incentive agreements contracts providing issuance of job or task orders, leases, letter contracts, letter
extensions to existing contracts or agreements and Purchase Orders with contractors, The term includes
supplemental agreements with respect to any of the forgoing.

(12)  Contractor means-any person or business having a contract with Tooele Clty Corporation.

(13)  Credit Card means a small plastlc card issued by a bank, business, etc., allowing the holder to purchase
goods or services on credit. .

(14) Department Head means the dppomied director of each of the several administrative departments. The
term Department Head includes authorized designees.

(15) Emergency means an imminent threat to the public’s health, welfare, or safety.

(16) Emplovee means an individual drawing a salary or wage from Tooele City, whether elected or not, and
any part-time individual performing services for the City.

(17)  Goods means supplies, materials, equipment, wares, merehandlse and similar items.

(18) Governing Body means the Tooele City Council.

(19)  Immediate family means employee’s spouse, parent, dependent children, and other dependent relatives.
(20)  Invitation for bids means all documents, whether attached or meorporated by reference, used for
soliciting bids.
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(21)  Line of Credit means an arfangement between é_business and the City that allows purchases of goods,
with an established maximum balance, An example is the line of credit at the local grocery store is Maceys.

(22) Miscellaneous Items means goods of a low-dollar value, such as expendable, minor nonexpendable, and
consumable items,

(23)  Officers means employees, as defined below, as well as authorized volunteers who have purchasing
respons1b111t1es for the City.

(24)  Official means employees, as defined below as Well as authorized volunteers who have purchasing
responsibilities for the City. : : :

(25) Person means any individual, business, commlttee club or other orgamzatmn or group of individuals.
(26)  Public Property means any item of real or personal property owned by the-City.

(27)  Public Works Project means the construction of a park, recreational facility, pipeline, culvert, dam,
canal, or other system for water, sewage, storm water, or flood control. Public Works Project does not include
the replacement or repair of ex1st1ng 1nfrastructure on private property, or emergency work, minor alteration,
ordinary repalr or maintenance necessary to preqerve a public 1mprovement (such as lowering or repairing
water mains; making connections with water maifis; gradmg, repamng, or maintaining streets, sidewalks,
bridges, culverts or conduits).

(28)  Purchasing means the buying, procurement, renting, leasing, acquisition, or otherwise obtaining any
supplies, material, equipment, services, or construction. It-also includes all functions that pertain to the
obtaining of any public property including the description or requirement, selection and solicitation of sources,
preparation and award to contract, and all phases of the contract adm1mstrat1on

(29) Purchasing Agent means the City Recorder..

(30) Purchase Order means a document, with a specific number abs,lgned that is generated after a Purchase
Requisition or Requisition has been entered in the purchasing system. It requlres approval by the Purchasing
Agent, Mayor and City Council, when' apphcable

{31) Purchase Requisition or. Requlsmon means a request that may include the technical description of the
requested items(s), delivery schedule, transportation, criteria for evaluation of the vendors, suggested sources of
supply, and other 1nf01mat10n aval lable to the requestlng department that may help the Purchasing Agent make

(32) Request for proposals means all documents whether aitached or incorporated by reference, used for
soliciting proposals

(33) Services mean the furmshmg of labor, tlme and effort, by a person, not involving the delivery of a specific
end product. The term may include the furnishing of reports, which are incidental to the required performance
in providing the requested services. Services includes construction.

(34) Sole Source means that only one supplier or vendor is capable of providing an item or service, and
therefore it is not possible to obiain competitive bids,

(35) Users mean employees that are involved in purchasing goods and services for Tooele City.
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ATTACHMENT “A”

I ooe[é%\%\

Est 1853

FORM TO BE INCLUDED WITH ALL CONTRACTS/AGREEMENTS, OR PURCHASES OVER $30,000

‘Name of project:

Name and address of vend,ar: :

Vendor number: T If the vendor doesn’t have a number, obtain a W-9 and give
to accounts payable, who will assign a vendor number.

CHOOSE ONE OF THESE 8 OPTIONS:

1. Contract was awarded with no bids and is under $5,000

2. Contract was awarded with no bids and is through a state contract or sole source — attach verification
(include state contract no.)

3. Contract was awarded due to an emergency (attach description of emergency)

4. Contract or purchase was awarded after 3 phone/i mtemet quotes (attach quotes and include dates)
Contract or purchase is $5,000 - $9,999

5. Contract or purchase was awarded after 3 written quotes (attach quotes and include dates) and is over
$10,000

6. Contract or purchase was awarded after competmve sealed bldS (attach bids and include dates) and is
$50,000 or more

7. Contract was awarded after requests for proposals (RFP) (attach bids and include dates)

8. Contract was awarded with this exceptlon :

Also attach: -
1 Copy of current business license
[ Certificate of Liability Insurance
1 Workers Compensation Certificate
[ Utah Retirement Systems Post-Employment/Post-Retirement Restrictions Act Certification & Release
[ Verification of licensure with the State of Utah, (obtain at:

https/secure.utah. gov//llv/search/mdex/htmi or https://secure.utah.gov/bes)

Contract is effective from L fo

Date the contract was approved by Council and Resolution number:

If this contract is for goods or product, what other ongomg expenses will it include, or how will it affect
future budgets?

Notes:

City Recorder Date

Department Head Date
6




ATTACHMENT "B"

| ﬁe%

Tooe[é ét\ "

Fub, 1R53

AGREEMENT

TOOELE CITY CORPORATION, a municipal corporation of the: State of Utah, (hereinafier “City”), and [NAME]| of
[ADDRESS], a(n) |individual/company type], (helemaﬂet “Contractor”) enter into this Agreement on the day of
. (the “Effective Date”) N . .

Now, therefore, in consideration of the promises contained in this Agreement, the City and the Contractor agree to the following:

1. Setvices (Scope of Work). ‘The Contractor shall provide the following services to the City:

2. Disclaimer of Right of Control. Contractor.shall perform its duties competently. The Crty disclaims any right to

control the Contractor’s performance of the SCI'VlCSb

3. Compensation.

a. Rate, The City shall pay the Lontraelor the sum of $ - forfully performing the Services, pursuant
to invoice. '
b. Total Cost Confract.  This Agreement isa (mtal Cost Lontract) The contract Rate includes all costs
and expenses associated with the provision of the Services.
c. No Benefits. The parties specifically agree that.as an mdepende_nt contractor, Contractor neither claims
nor rs entltled to benefits accorded City employees '
4 Term of Agreement Contr_actor shal] fully perform the berwees by [DATE]
5. Terrnmatlon The City may terminate this Agreement at any time. Should the City terminate this Agreement prior

to the Services bemg fully perforlned the City shall pay for those Services performed

6. Indemnification and Insurance

a.

Contragctor Lrablhty lnsuranee Contraetor shail obtam and maintain liability insurance in the amount of at
least $1,000,000,"

Contractor Indemnification. Contractor shall -indernnify' and hold the City and its agents harmless from all
claims of liability for injury or damage caused by any act or omission of Contractor or its agents in
performance of this Agreement.

Contractor Workers Compensation Insuratice.  Confractor shall purchase and maintain workers

- compensation insurance for all of its employeee If Contracior is a sole proprictor, Contractor shall purchase

and maintain worker$ compensation insurance or obtain an exclusion from Workers Compensation Fund
of Utah,

Evidence of Contractor Insurance:. Contractor shall provide written evidence of liability. insurance and
workers compensation insurance or exclusion to the City within ten (10) days of the Effective Date. The
Crty will not make; a.ny paymenls under this Agreemen’r until it receives from Contractor the evidence of
insurance. :
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e Status Verification Indemnification. Contractor shall indemnify and hold the City and its agents harmless
from all claims resulting from any violation of immigration status verification obligations contained in
U.C.A. §63G-11-103 et seq.

f. Post-Retirement Release. Contractor shall release the City from all claims related to any alleged violation
of State of Utah post-retirement employment rutes, and shall complete and return to the City the attached
certification and release.

7. Business License. Contractor shall obtain a Tooele City business license as required by Tooele City Code §5-1-1
et seq.

8. Complete Agreement, This Agreement is the only agreement or understanding between the parties, and may be modified or
amended only by a written document signed by both parties. :

IN WITNESS WHEREOF, the parties have executed this Agreement as of the Effective Date.

TOOELE CITY CORPORATION CONTRACTOR
Debra E. Winn, Tooele City Mayor Signature T

Print Name/Title:
Attest:

Micheile Y. Pitt, Tooele City Recdrde’;

SEAL

Approved as to form; :

Roger Evans Baker, Tooele City Attorney

(Revised 05/2472017)



ATTACHMENT “C”

N UTAH RETIREMENT SYSTEMS
ah POST-EMPLOYMENT/POST-RETIREMENT
Tooele Clt_)) RESTRICTIONS ACT CERTIFICATION & RELEASE

Tooele City is a Utah Retirement System (URS) participating agency. As a participating agency, post-retirement
employment/vendar/contractor rules apply. Post-retirement employment means returning to work either on our payroll or
as a vendor/contractor for a URS participating employer following your retirement date with the Utah Retirement Systems.
Different standards apply depending on whether you return to work within one year or after one year from your retirement
date with URS.

Est. 1853

You must separate from employment (including part-time and vendor/contractor arrangements) with any participating
employer for one year following your retirement date with URS, unless eligible exclusmns apply.

You are responsible for understanding post-retirement employment rules and ensuring t_h_ere is no violation of such rules by
providing services to Tooele City Corporation. If you have any questions, call the URS office at 801-366-7770 or 800-
695-4877 before you begin any work for or provide any services to Tocele City.

CHECK APPLICABLE BOX: s

o Contractor (a scle proprietor) certifies that he or:she is NOT a Utah State Retirement Systems (URS) retiree and
acknowledges that should he/she retire from the URS system in the future, he/she assumes all responsibility for compliance
with post-retirement reemployment restrictions, notlﬁcatlons and/or penalties that may occur at any time in the future.

o Contractor (on behalf of a partnership, LLC, company, or corporatlon) certifies that NO officer or principal is a Utah
State Retirement Systems (URS) retiree and acknowledges that should hé/she retire from the URS system in the future,
he/she assumes all responsibility for compliance with post-retirement reemployment restrictions, notifications, and/or
penalties that may occur at any time in the future.

m Contractor certifies that following contractor(s), offlcer(s) or principai(s) of the business ARE Utah State Retirement
Systems (URS) retireg(s).: :Contractor further certifies that the URS office has been properly notified of post-retirement
reemployment of stickiindividuals...Contractor assumes all responsibility for compliance with post-retirement reemployment
restrictions, notlﬁcatlons and orlpenaltles that may occur at any time in the future if found to be in violation. URS Retirees;

Name; '*:'--53:5-;:_ [ - Social Security Number:

Name: i Social Security Number:
[State law requwes that the City, through Human Resources, provide such information to URS.]

against Tooele City for any Vlolatlons of the URS post-retirement re-employment/ vendor/contractor rules.

As a condition of doing busmess ‘with Tooele City, you hereby accept responsibility and waive all claims of joint liability

Contractor Signature Date
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ATTACHMENT "D"  cyan: 3398 foOELEGHT
ACORD.  CERTIFICATE OF LIABILITY INSURANCE SR

41092045

YHIS GERTIFICATE 19 ISSUED A8 A MATTER OF INFORMATION ONLY AND CONEERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIE
CERTIFICATE DORS NOT APFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFPORDED &Y THE POLICES

BELOW. THIS CERTIFICATE OF INSURANCE DOES KOT CONSTITUTE A CONTRAGT BETWEEN THE ERELING INBURERIS), AUTHORIZED
FEPRESENTATIVE OR PRODUGER, AND THE CBRTIFIGATE HOLDER,
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ATTACHMENT "E"

SAMPLE OF
INVITATION TO BID
(NOT SEALED)
Tooele City
90 North Main

Tooele, Utah 84074

Notice is hereby glven that Tooele City Corporation Parks and Rem eatlon Department (OWNER) will accept
bids for (list service such as: lawn manicure services, to 1nclude mowmg and edging, for Smelter Park (800 E,
Smelter Road) and Settler’s Park (44 W. 500 S.)).

Bids will be received by OWNER located at 90 N, Maln St., Tooele, Utah 84074 untll (tlme and dated, such as:
5:00 p.m. on Friday, March 11, 2016).

All communication relative to this project shall be directed to the Parks and Recreatlon Maintenance
Supervisor, 435-843-2143. o

Tooele City reserves the right to reject any and/o ll bldS presented; or. to accept or reject the whole or any part
of any bid; to award schedules separately or to gether to contractors, or to waive any informality or technicality
in any bid in the best interest. QT the Clty Only bids: givm firm: quotatlon properly 51gned will be accepted.
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ATTACHMENT "F"

BID AMOUNT SUMMARY

No bids or quotes required

3 phonel/internet-type quotes

3 written quotes
& Council approval if over $30,000

Competitive sealed bids, Council approval
And public advertising reguired

Less than $5,000

Sole source

State contract

Emergency

Purchase is to repair and maintain equipment owned
by the City which may be more economically and
efficiently added to, repaired, or maintained, in the
judgment of the Purchasing Agent or department
head, by a particular person or firm.

Exchange of goods between the city and another
entity whereby the cost would be below the market
cost from vendors. T

$5,000 — $9,999

$10,000+ (includes vehicles and equipment)

" $50,000+, OR public works projects,

Class C Road projects, Building Improvements,
Orgia_t_department head’s request.
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ATTACHMENT "G"

DISCLOSURE STATEMENT

Under the provisions of the Utah Municipal Officers’ and Employee’s Ethics Act (U.C.A. §10 ~ 3 — 1301 et seq.), I, the
undersigned, under penalty of perjury, make the following statement regarding my private business interests:

City Employee Employee Position

Employee Home Phone #

Employee Home Address

" Name of Qutside Institution, Entity, Private Business, or Person Invol\%sdﬁ_i

Description of City Employee’s Status, Employment, Investment, or Interest in th__efputsidé 'I'n"stitution, Entity, Private Business or Person

Describe below the nature of the assistance you are 'providing to the institution, entity, private business, or
person named above, or describe the nature of the economic interest or employment you hold in the private
business. Also describe the relationship with or transaction between the institution, entity, business, or person

and Tooele City Corporation. |
unless this section is complete:

more, sheets if necessary (This d1sclosure will not be accepted as valid

City Employee Signature
STATE OF UTAH )

) ss.
COUNTY OF TOOELE )

Before me, a Notary Public, appeared
execute the foregoing instrument this day of

Record Classification: Public

, who did affirm to me that he/she did
, 20

22
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TOOELE CITY CORPORATION
RESOLUTION 2022-65

A RESOLUTION OF THE TOOELE CITY COUNCIL AMENDING THE TOOELE CITY
FEE SCHEDULE REGARDING ANIMAL SHELTER FEES.

WHEREAS, Tooele City Code §1-26-1 authorizes the City Council to establish City
fees by resolution; and,

WHEREAS, Utah Code 810-3-717 authorizes the City Council to exercise certain
administrative powers, such as establishing city fees, by resolution; and,

WHEREAS, under the Council-Mayor form of municipal government, established
and governed by the Tooele City Charter (2006) and Utah Code §810-3b-201 et seq., the
Mayor exercises all executive and administrative powers; however, it has been the
practice of Tooele City for all fees proposed by the Mayor and City Administration to be
approved by the City Council by resolution and included in a Tooele City Fee Schedule;
and,

WHEREAS, the City Council has enacted Title 6 of the Tooele City Code regarding
Animal Control, and assesses various fees, charges, vouchers, and deposits, some
required by Utah Code Chapter 11-46 Part 2; and,

WHEREAS, Tooele City maintains an omnibus Fee Schedule which attempts to
contain all fees, charges, and penalties assessed by Tooele City in its various functions;
and,

WHEREAS, the Animal Shelter charges a $10 fee for animal owners who wish to
voluntarily surrender their animal to the Shelter for adoption, and it is appropriate for the
City to recover its costs associated with the voluntary surrender of animals and to include
the surrender fee in the Fee Schedule:

NOW, THEREFORE, BE IT RESOLVED BY THE TOOELE CITY COUNCIL that
the Tooele City Fee Schedule is hereby amended to include the $10 animal surrender
fee.

This Resolution shall become effective upon passage, without further publication,
by authority of the Tooele City Charter.

IN WITNESS WHEREOF, this Resolution is passed by the Tooele City Council this
day of , 2022.




TOOELE CITY COUNCIL

(For) (Against)
ABSTAINING:

MAYOR OF TOOELE CITY
(Approved) (Disapproved)
ATTEST:

Michelle Y. Pitt, City Recorder

SEAL

Approved as to Form:

Roger Evans Baker, City Attorney



TOOELE CITY CORPORATION
RESOLUTION 2022-68

A RESOLUTION OF THE TOOELE CITY COUNCIL APPROVING AN AGREEMENT
WITH GARRETT AND COMPANY FOR INSTALLATION OF NEW PLAYGROUND
EQUIPMENT AT ELTON PARK.

WHEREAS, Tooele City operates a system of more than a dozen public parks for
the benefit and enjoyment of the public, and the parks include various recreation facilities,
including playgrounds, which from time to time need to be repaired and replaced; and,

WHEREAS, the City has obtained a cost proposal from Garrett and Company to
install new playground equipment at Elton Park for the sum of $79,928 (see the
agreement, scope of work, and cost proposal attached jointly as Exhibit A); and,

WHEREAS, the City Council is required by TCC Chapter 1-5 to approve all claims
against the City exceeding $20,000.00; and,

WHEREAS, installing new playground in this heavily used park is in the best
interest of the public:

NOW, THEREFORE, BE IT RESOLVED BY THE TOOELE CITY COUNCIL that
the Agreement attached as Exhibit A with Garrett and Company in the amount of $79,928
is hereby approved, plus a contingency of 5% for use at the direction of the Mayor for
unforeseen or unusual conditions or circumstances.

This Resolution shall become effective upon passage, without further publication,
by authority of the Tooele City Charter.

IN WITNESS WHEREOF, this Resolution is passed by the Tooele City Council this
day of , 2022.




TOOELE CITY COUNCIL

(For) (Against)
ABSTAINING:

MAYOR OF TOOELE CITY
(Approved) (Disapproved)
ATTEST:

Michelle Y. Pitt, City Recorder

SEAL

Approved as to Form:

Roger Evans Baker, City Attorney



Exhibit A

Agreement



Tooe{gﬁ City:

/\

AGREEMENT

TOOELE CITY CORPORATION, a municipal corporation of the State of Utah, (hereinafter “City”), and
Garrett and Company of 850 Quaking Aspen Drive, Murray, Utah 84123, a Corporation, (hereinafter
“Contractor”) enter into this Agreement on the day of , 2022 (the “Effective

Date”).

Now, therefore, in consideration of the promises contained in this Agreement, the City and the
Contractor agree to the following:

1.

Services (Scope of Work). The Contractor shall provide the following services to the City:

Furnish and install a play structure, freestanding play equipment, and engineered wood fiber at
the Elton Park, as described in the attached estimate dated June 8, 2022. (See Exhibit A).

Disclaimer _of Right of Control. Contractor shall perform its duties competently. The City
disclaims any right to control the Contractor’s performance of the Services.

Compensation.

a. Rate. The City shall pay the Contractor the sum of Seventy-Eight Thousand Nine
Hundred Twenty-Eight Dollars ($78,928.00) for fully performing the Services, pursuant
to invoice.

b. Total Cost Contract. ~ This Agreement is a “Total Cost Contract.” The contract lump
sum price includes all costs and expenses associated with the provision of the Services.

C. No Benefits. The parties specifically agree that as an independent contractor, Contractor

neither claims nor is entitled to benefits accorded City employees.

Term of Agreement. Contractor shall fully perform the Services by October 31, 2022.

Termination. The City may terminate this Agreement at any time. Should the City terminate this
Agreement prior to the Services being fully performed, the City shall pay for those Services
performed.

Indemnification and Insurance.

a. Contractor Liability Insurance. Contractor shall obtain and maintain liability insurance in
the amount of at least $1,000,000.
b. Contractor Indemnification. Contractor shall indemnify and hold the City and its agents

harmless from all claims of liability for injury or damage caused by any act or omission of
Contractor or its agents in performance of this Agreement.

C. Contractor Workers Compensation Insurance. Contractor shall purchase and maintain
workers compensation insurance for all of its employees. If Contractor is a sole proprietor,
Contractor shall purchase and maintain workers compensation insurance or obtain an
exclusion from Workers Compensation Fund of Utah.




d. Evidence of Contractor Insurance. Contractor shall provide written evidence of liability
insurance and workers compensation insurance or exclusion to the City within ten (10)
days of the Effective Date. The City will not make any payments under this Agreement
until it receives from Contractor the evidence of insurance.

e. Status Verification Indemnification. Contractor shall indemnify and hold the City and its
agents harmless from all claims resulting from any violation of immigration status
verification obligations contained in U.C.A. 863G-11-103 et seq.

f. Post-Retirement Release. Contractor shall release the City from all claims related to any
alleged violation of State of Utah post-retirement employment rules, and shall complete
and return to the City the attached certification and release.

7. Business License. If required by Tooele City Code 85-1-1 et seq., Contractor shall obtain a Tooele
City business license.

8. Complete Agreement. This Agreement is the only agreement or understanding between the parties,
and may be modified or amended only by a written document signed by both parties.

9. Waiver of Jury Trial. The Parties irrevocably waive any and all right to trial by jury in any legal
proceeding arising out of or relating to this contract and the transactions contemplated.

IN WITNESS WHEREOF, the parties have executed this Agreement as of the Effective Date.

TOOELE CITY CORPORATION GARRETT AND COMPANY

Debra E. Winn, Tooele City Mayor Signature
Print Name/Title:

Attest:

Michelle Y. Pitt, Tooele City Recorder

SEAL

Approved as to form:

Roger Evans Baker, Tooele City Attorney

(Revised 06/14/2022)



UTAH RETIREMENT SYSTEMS
[ POST-EMPLOYMENT/POST-RETIREMENT
e Cl RESTRICTIONS ACT CERTIFICATION & RELEASE

Est. 1853

Tooele City is a Utah Retirement System (URS) participating agency. As a participating agency, post-
retirement employment/vendor/contractor rules apply. Post-retirement employment means returning
to work either on our payroll or as a vendor/contractor for a URS participating employer following your
retirement date with the Utah Retirement Systems. Different standards apply depending on whether you
return to work within one year or after one year from your retirement date with URS.

You must separate from employment (including part-time and vendor/contractor arrangements) with any
participating employer for one year following your retirement date with URS, unless eligible exclusions

apply.

You are responsible for understanding post-retirement employment rules and ensuring there is no
violation of such rules by providing services to Tooele City Corporation. If you have any questions, call
the URS office at 801-366-7770 or 800-695-4877 before you begin any work for or provide any services
to Tooele City.

CHECK APPLICABLE BOX:

O Contractor (a sole proprietor) certifies that he or she is NOT a Utah State Retirement Systems
(URS) retiree and acknowledges that should he/she retire from the URS system in the future, he/she
assumes all responsibility for compliance with post-retirement reemployment restrictions, notifications,
and/or penalties that may occur at any time in the future.

O Contractor (on behalf of a partnership, LLC, company, or corporation) certifies that NO officer or
principal is a Utah State Retirement Systems (URS) retiree and acknowledges that should he/she retire
from the URS system in the future, he/she assumes all responsibility for compliance with post-retirement
reemployment restrictions, notifications, and/or penalties that may occur at any time in the future.

O Contractor certifies that following contractor(s), officer(s) or principal(s) of the business ARE Utah
State Retirement Systems (URS) retiree(s). Contractor further certifies that the URS office has been
properly notified of post-retirement reemployment of such individuals. Contractor assumes all
responsibility for compliance with post-retirement reemployment restrictions, notifications, and
or/penalties that may occur at any time in the future if found to be in violation. URS Retirees:

Name: Social Security Number:

Name: Social Security Number:
[State law requires that the City, through Human Resources, provide such information to URS.]

As a condition of doing business with Tooele City, you hereby accept responsibility and waive all claims of
joint liability against Tooele City for any violations of the URS post-retirement re-employment/
vendor/contractor rules.

Contractor Signature Date



Estimate
PROJECT TOOELE CITY POCKET PARK DRAWING N/A
BILL TO CITY OF TOOELE SHIP TO DARWIN COOK
90 NORTH MAIN
TOOELE, UT 84074 TOOELE, UT 84074
DARWINC@TOOELECITY.ORG DARWINC@TOOELECITY.ORG
ITEM DESCRIPTION
1001 PLAY STRUCTURE PHYZICS FULL MOON CLIMBER
1003 FREESTANDING PLAY BONGO PERCH
1003 FREESTANDING PLAY LINKZ ORBS
1003 FREESTANDING PLAY ACCELERATOR BIRD NEST
6003 INSTALLATION INSTALLATION OF OPTION 1
2003 ENGINEERED WOOD FIBER SURFACING 90 CY ENGINEERED WOOD FIBER
6003 INSTALLATION INSTALLATION OF ENGINEERED WOOD FIBER
Thank You

Thank you for choosing Garrett Parks and Play for your recreation equipment needs. We sincerely appreciate your business!

Estimate 22187 Tooele City Pocket Park | SD-02 Estimate

garret

PARKS +PlAY
ESTIMATE 22187-1
OPTION 1
DATE 6/9/2022
EXPIRES 8/8/2022

QTY AMOUNT
1.00 $ 47,072.00
2.00 S 399.00
1.00 S 612.00
1.00 S 7,200.00
1.00 $ 18,920.00
90.00 S 3,240.00
90.00 S 1,485.00

$ -

s -

$ -

$ -

$ -

S -
SUBTOTAL $ 78,928.00
SALES TAX § -
OFFLOAD $ -

TOTAL $ 78,928.00



Questions about your Estimate? Contact us!

P.O. Box 57426, Murray, UT 84157
1(800) 748-4608 / (801) 265-8443

angela@garrettplay.com

Notes

SALES TAX

Sales Tax (if applicable) is subject to change based on purchase location and order date. Final Sales Tax amount will be reflected on invoice(s).

FREIGHT

Freight costs are included in these prices.
PAYMENT / PERFORMANCE BOND

Payment and/or performance bond costs are not included in this estimate. If a payment and/or performance bond is required to complete this project, the
cost will be added to this estimate or will result in a change order.

Estimate 22187 Tooele City Pocket Park | SD-02 Estimate









Tooele City Pocket Park Option 1
Tooele, UT

PHYZICS FULL
MOON WHIMSICAL
4632W

LINKZ ORBS

47531

BONGO PERQH
7147721

BONGO PERCH

7147721

ACCELERATOR BIRD NEST
2014BN

To verify product certification,
visit www.ipema.org

i‘Miracle

\

FOR KIDS AGES

5-12

YEARS |

GARRETT & COMPANY, INC.

850 Quaking Aspen Dr PHONE NO: (801) 265-8443
Murray,UT FAXNO: (801) 263-1254

R0032_44720680161

To promote safe and proper equipment use
by children. Miracle recommends the
installation of either a Miracle safety sign or

v

COMPLIES TO ASTM/CPSC

other appropriate safety signage near each
playsystem's main entry point(s) to inform
parents and supervisors of the age

GROUND SPACE: 47'-0" x 21'-6"

PROTECTIVE AREA: 59'.6" x 34'-0"

appropriateness of the playsystem and
general rules for safe play.

\DRAWN BY: Angela LeBaron I DATE: 6/9/2022

THE PLAY COMPONENTS IDENTIFIED IN THIS
PLAN ARE IPEMA CERTIFIED. THE USE AND
LAYOUT OF THESE COMPONENTS CONFORM
TO THE REQUIREMENTS OF ASTM F1487.

AN ENERGY ABSORBING PROTECTIVE
SURFACE IS REQUIRED UNDER & AROUND ALL

PLAY SYSTEMS

J
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